
Date: 18/10/?_022
To,

The Principal,

Tuljaram chaturchand coilege of Arts, science and commerce,
Baramati

subject: Completion Report of computer office Automation course for students of Earn
and Learn Scheme

Respected Sir,

Firstiy we would like to thank you for ailowing us working as course coordinator
of computer office Automation Course for students of Earn and Learn Scheme. For this
co"tu 6Ql!!!g!!FJ'o, 

!JG and PG all faculties were enrolled. Lectures of this course
were conducted in online mode using Google meet during 02nd october 20zzto 16rh

october 2022 and practicals were conducted in offline mode in 2 batches (81,, 82). For
this course whatsApp group was created for communication and Google classroom for
posting course material. Google Classroom contents recorded lecture videos, power

Point Presentations, PDFs of notes which would be kept for student references. This
course contents both theory as well as practical sessions. During this course different
assignments were given to test thc progress of students.

with this report Iattachcd the list of stuccnts enrolled and completed the
course' Ialso request you please allow the remuneration of course coordinators.

Thanking you,

Yours, Faithfully

P Prof. U. . Choudhari S. Mali
Co u rse
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